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	Form No.
	

	
	Version No.
	

	
	Date of Effectivity:
	

	
Form No. 20.1 Minutes of the Meeting




Type of Meeting: 
Date: 
Venue:  
Time when the meeting was called to order:  
Presiding Officer:
Attendance:
Present
                      
	Name

	Office

	

	

	

	

	

	

	

	


                      
Absent

	Name

	Office

	

	

	

	

	

	

	

	



1. Call to Order
	2. Declaration of Quorum

	3. Approval of the Provisional Agenda

	4. Disclosure of Conflict of Interest

	5. Review and Approval of the Minutes of the Previous Meeting

	6. Business Arising from the Minutes or the previous meeting

           7. New Business:
		7.1. Initial Review of Protocols
		7.2. Review of Resubmissions
		7.3. Review of After Approval Submissions
		7.4. Report on Expedited Review of Protocols
		7.5. Report on Expedited Review of After-Approval Submissions
		7.6. Report of Site Visits

	8. Other Matters


9. Adjournment


Prepared by:					Date:__________________________

Signature over the name of Staff
  
Noted : 					Date:__________________________

Signature over the name of Member Secretary

Approved by: 					Date:__________________________

Signature over the name of the Chair
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