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Form No.  1.3 – Appointment Letter For REC Member




Date: ____________________

Name: _________________________________________________

Department and Position_______________________________________________________

Institutional Affiliation ________________________________________________________

Subject: Appointment as Member of the GCM REC

Dear Name:

You are hereby appointed as ____________ of the Research Ethics Committee (REC) effective (from) ______________________to___________________ (to). As member/ independent consultant, your responsibilities are as follows:

(As member)
· General job description
· Guide the Review Ethics Committee (REC) in determining the acute and / or chronic impact / effect to humans and / or animals of a proposal. 
· Create and disseminate information materials to improve the familiarity of research ethics within the College and communities outside the College.

· Duties and responsibilities
· Attend GCM-sponsored accreditation seminars about biosafety, ethical research procedures and practices, good clinical practices, basic research methods, animal care, and / or other research-related topics.
· Be assigned to study and review any GCM research proposal
· Review, evaluate and comment on the proposal based on GCM IRB protocols and policies
· Fill out necessary documents and forms of the review process
· Regularly attend IRB monthly and / or emergency meetings
· Report to the IRB his / her comments of the proposal.
· Submit on-time properly filled out necessary forms and documents to the Research Assistant of the Health Research Unit.
· Advice / inform the Research Assistant of the HRU regarding review-related concerns and suggest ways to address the same concern
· Train faculty, non-teaching staff and students of the College and in other communities in ethical research.
· Introduce and teach faculty, staff, and students the roles and responsibilities of the REC
· Collaborate with colleagues and other stakeholders in promoting and improving good clinical and ethical practices in the conduct of basic and clinical research
· Plan and coordinate research conferences, seminars, and workshops for the College




We look forward to partnering with you in ensuring that all health researches conform to local, national, and international ethical principles and standards towards respect for the rights, well-being and dignity of persons.

Thank you for accepting the invitation to be the member / Independent Consultant of the Research Ethics Committee. Kindly signify your acceptance by signing the conforme below.

Very truly yours,

ATTY JOSEPH M. BADUEL
Vice President






==========================To be filled up by member=====================

Acceptance of member:



________________________________
Name and signature of Appointee
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